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KOTI'OBY CII ¢ YUOII urt Jlennnckoe

1.001mme moJ1oKeHus

1.1. Kopexkc satuku u ciyxedbnoro noeaenus paboruukos KOI'OBY CIII ¢ YUOII norr
Jlenunckoe (nmanee - Kopekc) pa3paboTaH B COOTBETCTBUU ¢ MoJjokeHUsMH KoHcTUTylnmMu
Poccuiickoit  ®enepanuu, TpynoBoro koxekca Poccuiickoit @enepanuu, 3akoHa O
MPOTUBOICUCTBUN KOPPYIILIUU, HHBIX HOPMAaTUBHBIX MPaBOBbIX akToB Poccuiickoit deneparnuuy,
Y OCHOBaH Ha OONICTPU3HAHHBIX HPABCTBEHHBIX MPUHIIMIIAX U HOPMAxX POCCHUHUCKOrO OOIIecTBa
U TOCY/apCTBa.

1.2. Kogekc mpexacraBisieT co0oi CBOJ 0OMUX MPOPECCHOHATBHBIX MPUHITATIOB U
MIPaBUJI TOBEICHUS, KOTOPBIMU HAJICKHUT PYKOBOJICTBOBATHCS BCeM PabOTHUKAM HE3aBHCHUMO OT
3aHAMAaeMOU JOKHOCTH.

1.3. Kaxzapiii paOOTHHUK JOKEH MPUHUMATh BCE HEOOXOAMMBIE MEPHI Il COOTIOICHUS
nonoxkenu Kopekca, a kaxnaplii rpaxaaHuH Poccuiickoii denepainuy BIpaBe O0XHUAATh OT
paboTHMKA TOBE/IEHUSI B OTHOIICHUSX C HUM B COOTBETCTBUU C nosoxeHussMu Koaekca.

1.4. Kogekc cayxuT ¢pyHIaMmeHTOM 17 (GopMHUpoBaHUs pabOUrX B3aMMOOTHOIIEHUN B
OpraHHU3aIi, OCHOBAHHBIX Ha OOMICTIPUHATHIX HOPMAaX MOPAIH U HPABCTBEHHOCTH.

1.5. Kopxekc npu3BaH MOBBICUTH 3(PPEKTUBHOCTH BBHIMOIHEHHUS] PaOOTHUKAMHU CBOUX
TPYIOBBIX 00si3aHHOCTEW. 3HaHUE U coOMoIeHne paboTHUKaMu TonokeHnid Kopekca sBrsercs
OJIHUM U3 KPUTEPHEB OIEHKH KauecTBa MX NPO(ECCHOHATBHOW NEATENTbHOCTH U TPYAOBOU
JMCIHATIINHEL

2.0cHOBHBIE 00SI3aHHOCTH, IPUHLMIIBI U IPABUJIA CJIY’KeOHOI'0 NMOBeAeHUsSI PA0OTHMKOB

2.1.  [lesrenpHocts Illkombl u ee paOOTHUKOB OCHOBBIBACTCS HA CIEIYIOIIUX
NPUHIUNAX NPO(ECCHOHATBHONW ATUKHU:
— 3aKOHHOCTB;

— TIpoeCCHOHAITU3M;

— HE3aBHCHUMOCTB;

— 10OPOCOBECTHOCTD;

— KOH()HICHIIMATEHOCTB;

— uH(pOpMHUpOBaHHE;

—3(pexTUBHBINi BHYTPEHHUI KOHTPOJIB;
— CIIPaBeUIMBOCTb;
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— OTBETCTBEHHOCTb;
— 00BEKTUBHOCTB;
— JIoBepHe, YBAXKCHHE U TOOPOKETATEILHOCTh K KOJIIeraM 1o paboTe.

2.2. B cootBerctBuu co crartbeit 21 TpymoBoro komekca Poccuiickoit denepanun
paboTHUK 00s13aH:
— T0OpPOCOBECTHO HCIOJHATh CBOU TPYJOBBIC O0S3aHHOCTH, BO3JIOKEHHBIE HA HETO TPYIOBBIM

JIOTOBOPOM;

— cO0OJIIOIaTh TPaBUIIa BHYTPEHHETO TPYAOBOTO PACIIOPSIKA;

— co0IIoIaTh TPYIOBYIO AUCIHUILIUHY;

— BBINIOJIHATH YCTaHOBJICHHBIC HOPMBI TPY/a;

— coburoaTh TPEOOBAHUS [0 OXpaHe TPYyAa U 00ECIEYCHUIO OE30ITaCHOCTH TPYAA;

— OEpEeKHO OTHOCHUTBHCS K MMYIIECTBY padoronaresst (B TOM YHCIIE K MMYIIECTBY TPEThUX JIHII,
Haxo/sIemMycs: y paboronareins, eciu padoToaTe b HECET OTBETCTBEHHOCTH 33 COXPaHHOCTD
3TOr0 MMYILECTBA) ¥ APYTUX PAOOTHHUKOB;

— HE3aMeJUIUTEIBHO COOOMHUTh PAadoTOAaTeNI0 MO0 HEIOCPEACTBEHHOMY PYKOBOIMTEIIO O
BO3HUKHOBEHUH CUTYAIMH, PEACTABISIONICH YIPO3y JKH3HU U 3[0POBBIO JIFOJICH, COXPAHHOCTH
uMyliecTBa padoronarens (B TOM 4YHCIE MMYIIECTBA TPEThbHX JIHMI, HAXOJSIICrOCs Y
paboTonaresi, ecii paboTOIaTeNIb HECET OTBETCTBEHHOCTh 38 COXPAHHOCThH ATOT0 UMYLIECTBA).

2.3. PabGoTHHKHM, CcO3HaBas OTBETCTBCHHOCTh INEpell TpaKIaHAMH, OOIIECTBOM U
rOCyJapCTBOM, TIPU3BAHBI:
— UCXOJUTh M3 TOTO, YTO IMPH3HAHUE, COOJIIOJICHWE W 3allluTa MpaB U CBOOOJ 4YelOBEKa U

rpaXkAaHUHA ONPEIEIIIOT OCHOBHOM CMBICI U cojiep:kaHue aedarenbHoctu komnbl;

—cobmonate  Konctutynuto Poccuiickoit  ®enepanuu, 3aKoHOAATENhCTBO Poccuiickoit
®enepanyu 1 KupoBckoit o0nactu, He AONMycKaTh HapylIEHHWE 3aKOHOB U MHBIX HOPMAaTHUBHBIX
IIPABOBBIX aKTOB UCXOJI U3 MOJIUTUYECKOMN, IKOHOMUYECKON 11e1eCO00pa3HOCTH MO0 1O UHBIM
MOTHBaM;

— obecrnieunBath 3¢ PexTuBHyt0 padoty Ikomnsr;

— OCYILECTBIIATH CBOIO IEATENBHOCTD B IIPEEIax NpeaMeTa u 1einei aearenbHoctu [komsr;
—INpU WCIOJHEHWU TPYAOBBIX OO0S3aHHOCTEM HE OKa3blBaTh MPEANOYTEHHUS KaKHUM-THOO
npoeCCHOHATBHBIM MJIM COLMAJIBHBIM TPYNIaM U OpraHu3alusM, ObITh HE3aBUCHUMBIMHU OT
BIIMSIHUS OTAENIbHBIX I'paXk/iaH, Npo(peCCHOHAIbHBIX WM COLUAIbHBIX IPYII U OpraHu3aluii;

— UCKJII0YaTh JEUCTBUSI, CBS3aHHBIE C BIMSHMEM KaKUX-THOO JIMYHBIX, HMYLIECTBEHHBIX
(¢puHAHCOBBIX) W MHBIX HMHTEPECOB, MPEMSATCTBYIOLIUX J0OPOCOBECTHOMY HCIOJHEHUIO HMH
JIOJDKHOCTHBIX 00S3aHHOCTEH;

— cobOmoaTh 0eCIPUCTPACTHOCTD, UCKIIIOYAIOIIYI0 BO3MOKHOCTh BIUSHUS HA UX JESATEIBHOCTD
peLIeHUH MOTUTUYECKUX MApTHH U OOIECTBEHHBIX 00bEIMHEHUI;

— co00AaTh HOPMBI MPO(PECCHOHANBHOM STHUKH U TIPaBUIIa JETOBOTO MOBEACHUS;

— MPOSIBIIATH KOPPEKTHOCTh ¥ BHUMATEIBHOCTh B OOpaIlleHNH ¢ TpakJaHaMU U JOJDKHOCTHBIMHU
JTULAMU;

— IPOSIBIATh TEPIHUMOCTh M yBa)K€HHE K OOBIYasM U TpaaulusM HapoJoB Poccuu u Ipyrux
roCy/1apcTB, YYMTHIBATh KYJbTYpHbIE U HWHBIE OCOOCHHOCTH Pa3JIMYHBIX OSTHUYECKHX,
COLIMANBHBIX  Tpynn U KOHQeccuil,  cnocoOCTBOBaTh  MEXHAI[MOHAJBHOMY U
MEXKOH(pECCHOHAILHOMY COTJIACHIO;

— BO3JIEP)KUBATHCA OT MOBEACHHS, KOTOPOE MOTIJIO OBl BBI3BaTh COMHEHHE B JOOPOCOBECTHOM
UCTIOJIHEHUH paOOTHUKOM TPYJOBBIX 00s3aHHOCTEH, a TaKkke n30eraTb KOH(MIMKTHBIX CUTYalUH,
CHOCOOHBIX HAaHECTH YIIepo ero penyranuu win aBropurety HIkomnsr;
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— HE WCIOJBb30BaTh IODKHOCTHOE TIIOJIOKEHUE ISl OKa3aHWs BIUSHHUS Ha JESITEIHHOCTD
rOCY/IapCTBEHHBIX OPTaHOB, OPTAaHOB MECTHOT'O CaMOYIPABJICHUS, OpPTaHU3aIUi, TOJKHOCTHBIX
JIUI] ¥ TPXIaH MIPU PEIICHUH BOIIPOCOB JIMYHOTO XapaKTepa,

— BO3JCPKUBATHCS OT MYOIMYHBIX BBICKA3BIBAHWUH, CYXJACHHA W OICHOK B OTHOIICHHUH
nesitenbHOCTH LIKombl, qupekropa IIKombI, €ciu 3TO HE BXOJIUT B JIOJDKHOCTHBIE 00sI3aHHOCTH
pabOTHHKA;

— cobmoaare ycranoBieHHble B LlIkone mpaBuiia nmpeaocTaBieHus CiyKeOHOW HHpOopMauu u
yOJIMYHBIX BBICTYIUICHUH;

— YB2XHTEIBHO OTHOCUTHCS K JESITEIHLHOCTH MPEICTABUTEICH CPEICTB MacCOBOM MHMOpMAIHH
no wuHpopMmupoBaHUIO oOmecTBa o padore IlIkomwl, a Takke OKa3bIBaTh COJCHCTBUE B
MOJTyYEHUH JIOCTOBEPHOM MH(OPMALIUY B YCTAHOBJICHHOM TOPSIKE;

— IPOTUBOICHCTBOBATH MPOSIBICHUSM KOPPYIIMH U MPEANPUHIMATH MEPBI 10 €€ MPOPUITAKTHKE
B TIOPSIIKE, YCTAHOBIIEHHOM 3aKOHOIATEIILCTBOM O TIPOTHUBOICHCTBUN KOPPYIIIINH;

— MPOSIBIISATh TPU HCIIOJHEHUH TPYIOBBIX OOS3aHHOCTEH 4YECTHOCTh, OCCIPHCTPACTHOCTh H
CIPaBENINBOCTh, HE JIOMYCKATh KOPPYIIMOHHO OMACHOTO TOBEICHHS (TOBEICHUS, KOTOPOE
MOYET BOCIPHHHMATHLCS OKPYKAIONIMMU KaK OOCIIAaHWE WM MPEIJIOKCHUE JTa4d B3ATKU, KaK
COIJIacHe MPUHSATH B3SATKY WM KakK MPOch0a O Jaye B3SATKH JHOO0 Kak BO3MOXHOCTh COBEPIIUTH
WHOE KOPPYIIIMOHHOE IMPAaBOHAPYIIICHUE).

2.4. B uensx npoTUBOAEHCTBUS KOPPYNLIUU PAOOTHUKY PEKOMEHIYEeTCS
— YBEIOMJIATH paboTo/aTelNsd, OpraHbl MPOKYPATyphl, MPaBOOXPAHUTEIbHBIE OpraHbl 000 BCEX

ciydasix oOpallieHus: K pa0OTHUKY KAaKMX-JIMOO JMII B LENSIX CKJIOHEHHUS K COBEPLICHUIO
KOPPYILMOHHBIX [IPABOHAPYLICHUH;

—He IOoJIyyaTh B CBS3M C MCIOJIHEHHEM TPYAOBbIX OOS3aHHOCTEM BO3HArpaKICHUs OT
bu3nyecKux M IOpPUAWYECKUX JUI (TOJApKH, JI€HEKHOE BO3HAIPAXACHHE, CCYJbl, YCIYIH
MaTepUaibHOrO0 XapakTepa, IUIaTy 3a pa3BJI€YEHUs, OTIbIX, 3a I0JIb30BAHUE TPAHCIOPTOM U
VHBIE BO3HAIPaXICHUSA);

— MPUHAMATh MEpbl TI0 HEJAONYNICHWIO BO3HUKHOBEHHMS KOH(JIMKTa HHTEPECOB U
YPEryJIMpOBaHUIO BO3HUKIIUX CIy4yaeB KOH(IMKTa HHTEPECOB, HE JOMYCKATh MPU MCIIOJHEHUN
TPYAOBBIX O00S3aHHOCTEH JIMYHYIO 3aWHTEPECOBAHHOCTb, KOTOpas MPUBOJIUT WIM MOXKET
NPUBECTH K KOH(MIMKTY MHTEPECOB, YBEIOMIISATH CBOETO HEMOCPEACTBEHHOI'O PYKOBOJIUTENS O
BO3HUKIIIEM KOH(IIMKTE MHTEPECOB MJIM O BO3MOXXHOCTH €0 BO3HUKHOBEHUS, KAaK TOJBKO €My
CTaHeT 00 TOM H3BECTHO.

2.5. PaboTHMK MoOXeT oOpabaTbiBaTh M IepeaaBaTh CIYXeOHYI0 HH(DOPMAIUIO MPH
COOJTIOJIEHUH JCHCTBYIONIUX B OPTaHU3AIMH HOPM W TPEOOBaHMIA, IPUHATHIX B COOTBETCTBHH C
3aKoHoaarenbecTBOM Poccuiickoit denepanuu.

PaGoTHUK 00s3aH NPUHUMATH COOTBETCTBYIOIIME MEphl MO 00ecredyeHUI0 Oe30MacHOCTH U

KOH(HICHIIMATIBHOCTH HMH(OpMAaIK, 3a HECAaHKIMOHMPOBAHHOE pasrjlallieHHe KOTOPOH OH
HECET OTBETCTBEHHOCTh MJIM (M) KOTOpas CTaja M3BECTHA €My B CBS3M C MCIIOJIHEHHEM MM
TPYJOBBIX 00513aHHOCTEH.

2.6. PaboTHUK, HaJENEHHBI OpPraHU3AIMOHHO-PACTIOPSIUTEILHBIMEI MOJHOMOYHUSIMU
MO0 OTHONIEHWIO K JPYIUM paOOTHHKAM, JOJDKEH CTPEMHUTBCS OBITh I HUX 0OpasioM
npodeccuonanuszma, 6e3yrnpeyHon pemyranuu, cnocodctsoBath hopmupoBanuio B llkone nudo
ee mojpaszeneHuu OmaronpusaTHOroO s d(HPEeKTUBHONW PabOTHI MOPATBHO-TICUXOJIOTUYECKOTO
KITUMaTa.

2.7. PaboTHUK, HaJeNeHHBIH OpraHU3alMOHHO-PACHIOPAIUTENLHBIMU TTOJIHOMOYUSMU
M0 OTHOIIEHHIO K APYTUM paOOTHHUKAM, IPU3BAH:
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— IpUHUMATh MEPHl 10 MPEAYNPEKICHUIO KOPPYIIMHA, a TakKe MeEpbl K TOMY, YTOOBI
MOMYMHEHHBIE €My pPa0OTHHUKHM HE JOMYCKAId KOPPYIIIMOHHO OITACHOTO IMOBEACHUS, CBOUM
JUYHBIM ITOBEJCHUEM I10/IaBaTh MIPUMEP YECTHOCTH, OCCIIPUCTPACTHOCTHU U CIIPABEJINBOCTH;

— HE JOIyCKaTh CIy4acB MPUHYXKICHUS paOOTHUKOB K YYaCTHIO B JEATEIBHOCTH MOJUTHICCKIX
napTuid, OOIIECTBEHHBIX 00BEAMHEHUN U PEITUTUO3HBIX OPTaHHU3AIIHIA;

—B IIpeJerax CBOMX IOJHOMOYMM MNPUHUMATh MEpbl IO NPEAOTBPAIICHUIO  WIIU
YperyJIMpOBaHUIO KOH(IJIMKTAa HHTEPECOB B ClIy4ae, €ClIM €My CTaJI0 U3BECTHO O BOBHUKHOBEHUH
y pabOTHUKA JMYHOW 3aWHTEPECOBAHHOCTH, KOTOpas NPHUBOJUT WM MOXET TPHUBECTH K
KOH()JIUKTY HHTEPECOB.

3.PeKOMeH}IaTe.J'ILHLIe ITHYECKUE IIPAaBUJIA NTIOBEACHUSA paﬁ()THI/IKOB

3.1. B cBoeM moBeneHUM pabOTHUKY HEOOXOAMMO HCXOAUTH M3 KOHCTUTYLIHOHHBIX
MMOJI0KEHUH O TOM, 4YTO 4YCJIOBCK, €ro IIpaBa U CB060I[I)I SIBJSIOTCST BBICIICH OE€HHOCThIO U
KKl TpaXJaHUH HMMEET IPaBO HA HENPUKOCHOBEHHOCTh YAaCTHOW MW3HM, JUYHYIO U
CEeMEHHYIO TallHy, 3alUTy YECTH, TOCTOMHCTBA, CBOET0 J0OPOro UMEHH.

3.2. B cBoem noBeneHn pabOTHUK BO3EP>KUBACTCS OT:

— m000T0 BUJA BBICKA3bIBAHUM M JIEHCTBUI AMCKPUMUHALMOHHOTO XapakTepa Mo IMpH3HAKaM

1oJia, BO3pacTa, pachl, HALIMOHAIBHOCTH, S3bIKA, TPAXKIAHCTBA, COLUATBHOIO, UMYIIIECTBEHHOTO
WJIM CEMEHHOTO TIOJIOKCHHS, TIOJUTHYCCKUX WIIH PETUTHO3HBIX TPEIMOYTCHHH;

— Tpy0OCTH, MPOSIBICHUIA NPEHEOPEIKUTEIILHOTO TOHA, 3aHOCUYMBOCTH, TPEIB3ITHIX 3aMCYaHUH,
MIPEAbSIBICHUS HETPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUIA;

— yIpo3, OCKOPOUTEIHHBIX BBIPAKCHUH HITU PEIUIHK, ICHCTBUMN, TPEMATCTBYIOIINX HOPMAITBHOMY
OOIIIEHUIO WJIH TPOBOIUPYIOIINX TPOTUBOIIPABHOE TIOBEICHHE;

— IPUHATUSA THUIIM, KYpeHHs BO BpeMs CIYXKeOHBIX COBEIIaHMi, Oecell, HHOTO CIyKEOHOTO
OOIIEHHS C TPpaXKTaHAMHU.

3.3. PaGoTHukn mpu3BaHBl CMOCOOCTBOBAaTH CBOMM  CIIY)KEOHBIM TOBEIACHUEM
YCTAaHOBJIIEHUIO B  KOJUIEKTUBE  JIEJIOBBIX  B3aMMOOTHOLIEHUH U  KOHCTPYKTHUBHOIO
COTPYAHUYECTBA JIPYT C IPYTOM.

PaGoTHuKHM MOJKHBI OBITh BEXKIIMBBIMU, JOOPOXKETATEIbHBIMUA, KOPPEKTHHIMU, BHUMATEIbHBIMU
Y TIPOSIBJISITH TEPIIUMOCTD B OOIIEHHUH C TPakJIaHaMU U KOJIJIETaMH.

3.4. BuemHuii BHJ pabOTHWKA TNPH HCIOTHEHWH WM TPYAOBBIX OOS3aHHOCTEH B
3aBHCUMOCTH OT YCJIOBUH TPYJOBOM NEATETBLHOCTH JIOJKEH CHOCOOCTBOBATH YBAaXHUTEIHHOMY
oTHomieHnto rpaxaaHn Kk Illkome, a Takxke, nOpu HEOOXOAUMOCTH, COOTBETCTBOBATH
OOLIENPUHATOMY JI€JIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT CHAEPKAaHHOCTh, TPAJAUIIMOHHOCTD,
AKKypaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HapylIeHHe noJiokennii Kogexca

4.1. Hapymenne paboTHuKaMu TONOKEeHUH Hactosmiero Kojekca MOIIEKUT
MOpPAJIbLHOMY OCYXKJIEHHUIO Ha COOpaHMsIX (COBEIIAHUAX, KOH(PEPEHIMIX), a B CiIydasx,
MPEeyCMOTPEHHBIX (eAepalbHBIMU 3aKOHAMHU, HapylieHue monoxeHnii Kopekca Bieuer
IIpUMEHEHHE K paOOTHUKY Mep IOpUIUYECKON OTBETCTBEHHOCTH.

4.2. Cobmrogenue paboTHUKOM TonokeHuit Kopekca yduuThiBaeTcs MpH Ha3HAYCHUU
HOOHIpeHHfI, IOpru HAJIOXKCHHU JUCHUITIIMHAPHBIX BSLICKaHHﬁ, a TaKXE TIIpU OLCHKE
3¢ (HEKTUBHOCTH €T0 JIeATETHHOCTH.

4.3. Hapymenue npaBusl aHTHUKOPPYIIIMOHHOIO TIOBEIEHHUS BIIEYET IPOBEICHUE
CIIy’)keOHOTO paccieoBaHUsl MO OOCTOATEIhCTBAM BO3HUKHOBEHUS KOPPYMIIHMOHHO-OMACHOU
CUTYallUH.



4.4. PaboTHUKM B 3aBHCHUMOCTH OT TSDKECTH COBEPUICHHOTO TWPOCTYIKA HECYT
JTUCIUIIMHAPHYIO, aJIMHUHHUCTPATUBHYIO, IpaX1aHCKO-TIPABOBYIO u YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoi denepanuu.

4,5. Ecimu pabOTHHK HE YBEpEH, KaK HEOOXOAMMO IOCTYNHUTh B COOTBETCTBHUU C
HacTosM KomekcoM, OH JOHKEH 00paTUTHCS 3a KOHCYJIbTalMed (pa3bsiCHEHUSIMU) K CBOEMY
HENOCPEJICTBEHHOMY DPYKOBOAMTENIO, JMOO K JOKHOCTHOMY JIMIYy, OTBETCTBEHHOMY 3a
peanu3anuio AHTUKOPPYIIIMOHHOM MOTUTHKY.
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